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Welcome to TalentEd Perform
How to Log-In
Go to the internet : https://newhaven.talentedk12.com
You should see this log-in screen:

Your username is your NHPS email address is usually first.last@new-haven.k12.ct.us.
Your initial password is: changeme
On your first log-in you will be prompted to change your password.
If you cannot remember your password click on I forgot the password, an email will be sent to you
resetting your password.
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My Folder
Tasks
Once you are logged into TalentEd Perform as a teacher your homepage is My Folder and the first tab is
Tasks.
If your IM has scheduled a task for
you to complete the date when it is
due will appear in the Scheduled
column.

Any forms that you need to complete
in the Evaluation Process will be
accessed through this folder by
selecting GO TO FORM

History
The History tab will show all of the
forms for any process assigned to
you. It defaults to the current year
but if forms had been completed for
previous years they would be
accessible through this tab as well.
Once a form is completed you will see
the date completed and who it was
completed by.
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Once a form is completed and
approved or signed off on you will still
be able to view it using the VIEW
button but you will not be able to edit
the form.
The Goal Setting-Teacher form is
listed as Completed by principal10
principal10 because that supervisor
had the last approval on that form.

Attachments
Your instructional manager can attach documents to your folder. Examples of this might be an article for
you to read or a letter of commendation. If there are any attachments to your folder you would be able
to view them through the Attachments tab.

Profile
Your profile tab lists your name, email
address, employee id, Supervisor(s)
and Job Type.
This is the tab you would use if you
want to change your password.
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Signatures
The tab to the right of the MY FOLDER tab is the SIGNATURES tab. Once a form is completed by your
instructional manager that requires your signature you will receive an email notification and a red
asterisk will appear next to the SIGNATURES tab. When you click on the SIGNATURES tab you will be able
to review and take the necessary action.
If you select the EDIT button it
will bring you to the form
needing your signature or
approval.

You will enter your electronic
signature and will be able to make
comments. Your electronic signature
does not mean that you agree with
the form but that you acknowledge
receipt of the form.
Once you sign the form is locked and
your IM will not be able to make any
changes.
You IM will also have to sign the form
electronically and will have a chance
to make comments as well.
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Once signed you will be able to see the form by going to the History tab in MY FOLDER.
The Workflow steps at the end of the
form will indicate the date(s) and
time(s) of the electronic signatures
and any comments if they were
made.

Support
Selecting the SUPPORT tab will bring you to the TalentEd – Support portal.
From this portal you can access
training videos, help topics, and sign
up for webinars.
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Ask HR

If as you are using TalentEd perform
you have a question or run into a
problem you can click on Ask HR. This
will allow you to submit a question.
The goal is to respond to all questions
within 24 hours.

8

Completing a Form
Any forms or tasks that you need to complete will appear in MY FOLDER under the Tasks tab. Any forms
available for you to complete will have the GO TO FORM button visible. When you select the GO TO
FORM button it will bring you to the form.

The first form available for this
teacher to complete is the Mid-Year
Self Assessment. Click on GO TO
FORM and it will bring you to the
form.

It is recommended that you SAVE
PROGRESS as you are completing the
form.
For each of your student learning
growth goals you will have to type
the goal into the text box or cut and
paste it from a previous document.
For each goal you will also have to
either type the interim data into the
text box corresponding to that
question or you may attach one file
containing your data at the end of the
document. At this time you are
limited to one attachment.
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Just like on our paper forms there are
text boxes for you to indicate the
evidence of your strengths and areas
of development for all of the
Classroom Practice, Planning &
Preparation, Reflection & Use of Data,
and Professional Values indicators.

You will also select your self rating for
each of the indicators.

At the bottom of the form you may
attach a file. You may SAVE
PROGRESS and return back to your
form at any time prior to submitting.
Once you select SAVE & SUBMIT you
may no longer make any changes to
your form.
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